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壹、首頁
[bookmark: _GoBack]一、訪客管理
1-1訪客管理→訪客列表
1. 左邊訪客列表點選將列出操作介面及紀錄明細
[image: ]









2. 點選右上方項目管理做訪客建置後儲存
[image: ]
3. 快速篩選可直接列出已離開、未離開、已註銷或列印等
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1-2訪客管理→設定
1. 左邊訪客列表點選將列出操作介面及紀錄明細
[image: ]

2. 可點動作做修改:編輯或刪除
[image: ]










1-3訪客管理→快速訪客登錄
1. 點選左邊快速訪客登錄
[image: ]

2. 點選要拜訪的住戶門牌，或刷卡號
[image: ]








3. 點選住戶(例:123)
[image: ]
4. 點選訪客及抵押證件
[image: ]









5. 輸入拜訪人數後送出，也可略過 
[image: ]
6. 輸入拜訪者電話
[image: ]






7. 輸入證件擺放位子
[image: ]
8. 輸入與拜訪者關係及事由，可在左下角做新增，拍攝可拍可略過，確認案送出
[image: ]





9. 給拜訪者的感應卡編號
[image: ]

10. 拜訪者簽名
[image: ]




11. 送出後列出建立明細，若沒問題案確定
[image: ]

12. 左邊訪客列表，可看到剛建置好的資料明細，若訪客離開可點選動作設定
[image: ]





	
image4.png
# 5E > BEEE > HENR

BT 0 v Bl

HFahEE v BE BEEE BEERY HHEESE FHERS
2018-02-21 15:44:51 5hEL 09000000 EEE 123 123

2018-01-24 162203 5hE 44444444 EEE 123 123
2018-01-24 1611643 5hEL 0911111111 EEE BEE01 101-03
2018-01-19 16116118 5M&1 m EEE EREAES =RiE-111 L
2017-12-15 10:40:41 5hEL EEE EREAES =RiEA11 28 L
2017-12-151038:15  5ME0 355555 EEE EREAES =RiE-111 L

mr=inmesaames <« |« - >





image5.png
HESEEEN

#EE

—_—mm- M o — -
2R BERARRE e v

== BEREREE i -





image6.png
#EE > FEEE > &

o IEEBVRE + i
ERNEE E]
ss8 ssas
2Es EREEEE

== BERERER





image7.png
# 5E > BEEE > HENR

BT 0 v Bl

R v BE . pEEE BEESH EHESE AHEEE
2018-02-21 15:44:51 ShER 09000000 BZEE 123 123
2018-01-24 16:22:03 ShER 44444444 BZEE 123 123
2018-01-24 16:16:43 ShER 0911111111 BZEE B80T 101-03
2018-01-19 16:16:18 ShER " BZEE FEABAEZR FEA®A11
2017-12-15 10:40:41 ShER BZEE FEABAEZR FEA®A11
2017-12-1510:38:15 ShER 355555 BZEE FEABAEZR FEA®A11

ETE1IFE6 A £F6E





image8.png
SR Pk 27 E EEAFR

TR 03

58
69
98-1-1-1-R
99
100
101
103
1096
1098

Up Down Up Down Up Down





image9.png
SEHP—EES

# 55 01RE s0301016)

# 5 01RE 80301018





image10.png
SR BF EEAFR FHA

G

Up Down Up Down




image11.png
EL VN

AE
1 2 3
4 5 6
7 8 9





image12.png
FMATERE

A B c D E F G
H 1 J K L M N
o P Q R s T u
v w X Y z

1 2 3 4 5 6 7





image13.png
FMABHRENE

A B c D E F G
H 1 J K L M N
o P Q R s T u
v w X Y z

1 2 3 4 5 6 7





image14.png
ERATNERG R S0

=
&





image15.png
FRAREF RS

AE
A B c D E F G
H 1 J K L M N
o P Q R s T u
v w X Y z
1 2 3 4 5 6 7





image16.png




image17.png
O,

FEETIER





image18.png
# 5E > BEEE > HENR

BT 1 v 8l RESE
FBEE v SHE SEEE EEEY HHEESE HHERS FSRE a0
2018-02-21 17:37:00 ShEL 0911111111 BEE 123 123
i A123 HEEE EREE HEER 8 mEREEn
HREME 6 2 s
BEDE H /2}
HEAE i1
2018-02-21 15:44:51 ShEL ‘09000000 BEE 123 123 e v
2018-01-24 16:22:03 SHEL 44444444 BEE 123 123 e
2018-01-24 16:16:43 ShEL 0911111111 BEE BIFEH0 101-03 e v
2018-01-19 16:16:18 SHEL m BEE BEREBALES BERE111 e
2017-12-15 10:40:41 ShEL BZEE EREBALES ERE111 e v





image1.gif




image2.png
BT 0 v Bl

HFahEE v BE

2018-02-21 154451 5hEL

=5 12345
BENEGE 17

LB (BR B
5= 1 BE
=FEEE B

HEAH 1

2018-01-24 162203 5hEl

2018-01-24 16:16:43  5hE1

2018-01-1916:16:18  5hE1

2017-12-1510:40:41  5hEL

2017-12-151038:15  5hEL

ETE1IFE6 A £F6E

HEEFE BEEDY

‘09000000 BEE
BEEZ

Lo
44444444 BEE
0911111111 BEE
m BEE
BEE
355555 BEE

HHEESE

123

BERT

123
FEER0

FEABAEZR
FEABAEZR

FEABAEZR

123

10103

FEA®A11

FEA®A11

FEA®A11

e

& FERCHN

-}

]





image3.png
EEERE
|
AR X
[34FDs x]
&% 10
F3E v = EEaE HEREN FENERPR FEAENSE
2018-02-21 15:44:51 SHEL ‘09000000 BEE 123 123
2018-01-24 16:22:03 SHEL 44444444 BEE 123 123
2018-01-24 16:16:43 SHEL 0911111111 BEE BIFEEH0 101-03
2018-01-19 16:16:18 SHEL m BEE EREAES ERE111
2017-12-15 10:40:41 SHEL BEE EREBAES BERE111
2017-12-15 10:38:15 SHEL 355555 BEE EREAES ERE111

ETE1IF6 A £F6E “ <





